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Job Information Packet



ABOUT LIBERTY
Liberty Language Services is a small, women-owned,
and minority-owned language services agency
headquartered in Vienna, VA. Our team of freelance
interpreters provides on-site interpretation services to
hospitals, clinics, schools, and businesses throughout
the Washington, DC Metro Area. Liberty's Education
Center also offers a wide variety of training certificate
programs and workshops to help prepare bilinguals for
professional interpreting.

Recruiting Dept: 888-746-9108, ext. 2
Recruiting@LibertyLanguageServices.com

Education Dept: 888-746-9108, ext. 7
Education@LibertyLanguageServices.com 

Mailing Address: 1600 Spring Hill Road, 
Suite 210, Vienna, VA 22182 

www.libertylanguageservices.com

WHAT WE BELIEVE
We believe in the promise of freedom and equality

embodied by the Constitution of the United States of
America; we understand that this is a nation of

immigrants and we believe immigrants continue to
build this nation's future. That is why we are proud to

work with multilingual persons, of all backgrounds, who
have a passion for helping others communicate and

understand American culture and society.
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/libertylanguageservices

@libertylangserv

@libertylanguageservices

Liberty Language Services

CONNECT WITH US!

http://www.libertylanguageservices.com/
https://www.facebook.com/libertylanguageservices
https://twitter.com/libertylangserv
https://www.instagram.com/libertylanguageservices/
https://www.linkedin.com/company/liberty-language-services/


Contractor sets
their availability in

the Interpreter
Scheduling System

(Fluency).
 

Job Overview

PLEASE NOTE: As a contractor, you are NOT guaranteed a set number of hours
that you will work. Your workload will depend solely on our client’s needs for your
language(s) and the volume of interpretation assignments you choose to accept. 

Healthcare Clients
(>90%):

Hospitals
Medical Offices

Rehabilitation Centers
 

Other Clients (<10%):
Public Schools
Legal Offices

Government Facilities
 

A majority of clients
are located in:

 

VA - Fairfax County,
Loudon County,

Alexandria
 

DC - NW Washington
 

MD - Montgomery
County

Assignments are
normally scheduled:

 

Weekdays (M-F)
between 7 am to 7 pm
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Position Type: 
Independent Contractor

(1099-MISC)

Hourly Rate:
$22-30

(Competitive Range) 

On-Site Interpretation
 

Travel is REQUIRED.

Interpreter Scheduling Process

Typical Assignment
Length:

 

1-2 Hours

The client requests
Liberty for an

interpreter for a
specific time/date.

All qualified Liberty
interpreters are

notified via email or
text of the

assignment.

First interpreter to
accept will cover
the assignment.
(First-come, first-

serve basis)
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Job Requirements

Authorized to
work in the US

Must be at least
18 years old

Flexible Schedule 
on Weekdays 
(7 am to 7 pm)

Can complete
background check

and drug test

Can pass language
proficiency tests for
English and target

language(s)

Can travel to client
sites throughout
Washington DC

Metro Area

Must submit required immunization records* (see next page)
Interpreters that cannot submit their immunization records will be ineligible to

cover more than 90% of Liberty's assignments. 
*Liberty does not cover the cost of immunizations for contractors.

Must have completed or be willing to complete a minimum 
40-hour medical interpreter training course*

Bridging the Gap (developed by Cross Cultural Health Care Program in
Seattle, WA)
Online or In-Person 40-Hour Medical Interpreter Training (either from
Liberty or another accredited institution)
40-Hour Community Interpreter Training (but will also be required to
complete supplementary medical terminology training from Liberty)

Acceptable medical interpreter training certificates include:

*Liberty is not responsible for covering the cost of training for contractors.
However, certain applicants may qualify for a tuition grant through Liberty's

Interpreter Development Program if their language is urgently needed.



QuantiFERON Gold Blood Test - expires annually, OR
Oxford T-spot Blood Test - expires annually

MMR (2 doses) – Measles, Mumps, and Rubella – records of 2 MMR vaccinations
or proof of immunity (blood titer)

Varicella (2 doses) – Chickenpox – records of 2 vaccinations or proof of
immunity (blood titer)

TDAP – Tetanus, Diphtheria, Pertussis – vaccination record administered after the
age of 19

Hepatitis B (optional) – vaccination record (series of 3 doses), proof of immunity
(blood titer), or you can opt to sign a decline form

TB Test – Tuberculosis test – ALL on-site interpreters must have completed one
of the following within the previous six weeks:

If you test positive for Tuberculosis from a blood test, you can submit a
chest x-ray accompanied by an attestation letter from your physician stating you
are free of symptoms. A chest x-ray is valid proof of immunity for 5 years.

Flu shot – Influenza vaccine – required for the current flu season (October
through May) and needs to be done annually 

You can obtain your vaccination documentation from any U.S. public school that you
have attended. If you didn’t attend public school in the United States, you can obtain
documentation from your primary physician, local health department, minute clinics
(CVS, Rite Aid, Walgreens), or immigration medical exam forms.
If you no longer have your records, you may complete and submit the results from a
blood titer to show proof of immunity. 
NOTE: Independent contractors are responsible for any costs incurred during the
collection of these documents and vaccinations.

 How do I obtain my vaccination documentation?
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Immunization Requirements
(For On-Site Medical Interpreters)

**All documentation submitted must visibly show applicant's legal name, full report
details, and the date vaccine was administered or date of immunity blood test.** 



The 40-hour medical interpreter certificate is becoming the standard training in our industry.
Our healthcare clients require this training credential as proof that our interpreters are
prepared to handle the ethical, procedural, and legal responsibilities of medical interpretation. 

Frequently Asked Questions
Why does Liberty require the 40-hour medical interpreter training?
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Can I waive the training requirement if I am already a medical professional or
experienced interpreter? 

No.

Can I set my own hourly rate as a freelance interpreter? 

Yes. All Liberty interpreters are allowed to set their own hourly rate as a freelance interpreter.
However, if interpreters go above the competitive range (over $30/hour), this can negatively
impact the number of assignments you will be offered from our agency. 

Does Liberty pay for mileage/parking? 
No. Liberty does not pay interpreters for mileage or parking costs associated with traveling to
client sites. However, as 1099 contractors, Liberty interpreters should keep track of their
mileage for income tax filing purposes.

Can I complete the 40-hour medical interpreter training through Liberty?
Yes. Liberty's Education Center offer two options for the 40-hour medical interpreter training:
Bridging the Gap (we are licensed to teach this in the DC Metro Area) and The Professional
Medical Interpreter (an online asynchronous course developed by Liberty). Both courses are
equivalent trainings but differ in the type of instruction and price. Learn more about our
trainings on our website: https://www.libertylanguageservices.com/interpreter-training

How far in advance will I be notified of an assignment? 

Is there a minimum number of hours I have to work for Liberty?

Does Liberty have opportunities for remote interpreting (VRI/OPI)?

The Scheduling Department notifies Liberty interpreters of an assignment as soon as a client
requests an interpreter. Usually requests come at least a week in advance, however,
occassionally day-of requests are sent out if the appointment is an emergency.

No. As a contractor, you can work as much or as little as you want with our agency. The only
exception is if you have signed a tuition grant agreement or practicum agreement with our
company. In these cases, the interpreter has to work a minimum number of hours to "pay back"
Liberty for the cost of their medical interpreter training.

At this time, Liberty has very limited opportunities for remote interpretation. Unfortunately, we
do not recruit interpreters who are only available for VRI or OPI assignments.

https://www.libertylanguageservices.com/interpreter-training

